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NOJTOXKEHUE

0 3allUTe NepcoHanbHbIX AaHHbIX Pa60THUKOB
MBOY EpmakoBckoit COLL



1. O6wKe NonoXKeHUs

11. Hactosuwee T[lonoxeHve 0 3alinTe MepcoOHaNbHbIX AaHHbIX PabOTHUKOB (danee
MonoXeHne) MyHULMNAILHOTO GHOLKETHOrO 06LLe06pa30BaTeNbHOIO yUpeXxaeHns EpMakoBCKoit
cpefHein ob6uieobpasoBatensHon WwkKonbl (fanee MBOY EpmakoBckas COLL), paspaboTaHO Ha
OCHOBaHWM cTaTeli  KoHcTuTyumm Pd, TpygpoBoro Kogekca P®d, Kopgekca PP 06
aAMUHUCTPATUBHBIX NpaBoHapyLLeHnaX, [MpaxkaaHCKoro Kogekca P®, YronoBHoro Kogekca P®, a
Takxe defepasnbHOro 3akoHa "O6 MHpopMaLmmn, MHhopMaTn3aLmmn 1 3awmTe nHpopmauun™ n «O
MepcoHanbHbIX AaHHbLIX».

1.2. Uenbto pgaHHoro T[lonoxeHusa ABNseTCcA  ONpefeneHve nopagka 06paboTku
nepcoHanbHbIX AaHHbIX paboTHUKOB MBOY Epmakosckoii COLL; obecrneyeHne 3awuTbl nNpas u
cB0604 paboOTHMKOB Mpu 06paboTKe UX MepPCOHabHbIX [AaHHbIX, OT HECaHKLWOHUPOBAHHOIO
[OCTyna, HenpaBOMEPHOro WX WCMOMb30BaHWA WM yTpaTtbl, a TakKXe YCTaHOB/IEHME
OTBETCTBEHHOCTU JO/IKHOCTHbBIX NNL, UMEKOLLUX JOCTYN K MNEPCOHAIbHLIM AaHHbIM PabOTHUKOB 1
06yyatoLLmXCcH.

1.3. MepcoHasbHble [aHHble OTHOCATCA K KaTeropuv KOHMWAEHLMANbHOW MHGOpMaLUN.
Pe>XxMM KOH(PUAEHLMANBHOCTA NEPCOHANbHBIX JaHHbIX CHUMAETCA B Ciyyasax 06e31nmumBaHns Unm
Nno UCTEYEHUM 75 NeT CPoKa XpaHeHUs, eciv MHOE He ONpefeneHo 3aKOHOM.

1.4. Hactosawee T[lonoxeHne yTBepxhaeTcs W BBOAWUTCA B [eNCTBME NPUKa30OM
PyKOBOAMTENA 00pa3oBaTeNlbHOro Y4upexieHnsa u aBnseTca o06s3aTeNbHbIM ANA UCMOMHEHUE
BCeMU paboTHMKAMU, NMEeOLLMMMK AOCTYM K MEPCOHANbHbLIM AaHHbIM COTPYAHUKOB.

2. OCHOBHbIE MOHATUSA N COCTaB NEPCOHASIbHbIX JAHHbIX

2.1. Ons uenei HacTosALero MonoXeHWs NCNONb3YOTCS CNeAYHOLLME OCHOBHbIE MOHATUSA:

- NepcoHasibHble faHHble - MH(opMauusa (pamunusa, vMs, OTYeCTBO, rof, Mecsl, AaTa u
MECTO POXJAeHWs, agpec, CeMeilHOe, COLMaNbHOE, MUMYLLECTBEHHOE MOJIOXKEHMe, 06pa3oBaHue,
npodeccus, AOX04bl, Apyras UHGopmauus), Heobxoanmas pyKOBOAUTENO B CBA3W C TPYZOBbIMU
OTHOLLEHUAMM W KacaloLmecs KOHKPeTHOro paboTHUKa wunuM Ans BefeHWs 06pa3oBaTeslbHOro
npovecca;

- 06paboTKa NepcoHasibHbIX AaHHbIX — €60p, cUcTemMartm3alms, HaKoMneHne, XpaHeHue,
yTOYHeHMe (0OHOBNEHME, W3MEHeHWe), WCMoMb30BaHWe, pacnpocTpaHeHne (B TOM  4ucre
nepegava), 06e3nnynBaHune, 610KMPOBaHNE, YHUUTOXEHNE NEPCOHANbHbIX AaHHBbIX;

- KOH()MAEHLMaNbHOCTb MEePCOHa/bHbIX [AaHHbIX — 06s3aTefibHOe [And  cobniojeHue
Ha3HaYeHHOro OTBETCTBEHHOIO /iMUa, MNOMYYMBLUErO [OCTYN K MNEPCOHasIbHbIM  [aHHbIM,
TpeboBaHWe He [OMYyCKaTb MX pacnpocTpaHeHus 6e3 cornacus paboTHUKA UMW MHOMO 3aKOHHOro
OCHOBaHu4;

- pacnpocTpaHeHue MNepcoHa/bHbIX AaHHbIX — [eNCTBWS, HanpaBieHHble Ha nepegavy
NepcoHa/IbHbIX AaHHbIX ONpefeneHHOMY Kpyry nuy (nepegadva MepcoHaibHbIX LAHHbLIX) WKW Ha
03HaKOM/IEHNe C MepPCOHaIbHbIMW [aHHbIMW HeorpaHWYyeHHOro Kpyra vy, B TOM 4uche
06HapojoBaHMe MepcoHaNbHbIX AaHHbIX B CPeAcTBax MacCOBOW WMH(opMauuu, pasMelleHue B
NHPOPMALNOHHO-TENIEKOMMYHUKALMOHHBIX ~ CeTAX  WaM  npefocTaBfieHMe  goctyna K
nepcoHaNbHbIM aHHbIM Pab0THUKOB KaKUM-/IM60 MHbIM CNOCO6OM;

- UCMO/MIb30BaHME MepCOHabHbIX [AaHHbIX — [eicTBUA (onepauun) € MNepcoHasbHbIMU
[aHHbIMK, COBepLUaeMble LO/MKHOCTHbIM MuoM MBOY Epmakosckor COLU B uensx npuHATUA
PELUEHNIA MM COBEPLUEHUS WHbIX [AEACTBUM, NOPOXAAKLWMUX HPULMYECKME MOCNeACTBUS B
OTHOLUEHUN PaBOTHUKOB WM 0BYyYaOLMXCA MO0 UHBIM 06pa3oM 3aTparmBaroLmMx UX npasa u
cB06O/blI MK NpaBa 1 cBO6OAbI APYTUX NNLL;

ONOKMPOBaHME MNEPCOHaNIbHbIX  [aHHbIX — BPEMEHHOe MpeKpalleHue cbopa,
cucTemMartmsalmm, HakonjaeHus, UCrnosib3oBaHus, pacnpoCcTpaHeHUS NePCOHaNbHbIX AAHHbIX, B TOM
yuncne Ux nepegavu;

- YHUYTOXEHWEe NepcOHaNbHbIX JaHHbIX — [LeACTBUSA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBWTbL COfepXKaHue NepcoHasbHbIX AaHHbIX B UH(HOPMAaLMOHHOW CUCTEME MEPCOHASTbHbIX
[AaHHbIX MW B pe3yfibTaTe KOTOPbIX YHUYTOXAKTCA MaTepuaibHble HOCUTENN MepCOHabHbIX
[aHHbIX;

- 06e3MuMBaHMEe NepCOHa/IbHbIX [aHHbIX — [AeWCTBUA, B pe3ynbTaTe KOTOPbIX



HEBO3MOXXHO OMNpeAe/inTb NPUHALIEXHOCTb MEPCOHANbHBIX JaHHbIX KOHKPETHOMY JLY;

- 00LlefoCTYNHbIE  MEPCOHalbHble  faHHble —  MNepCcoHasibHble  [aHHble,  4OCTYN
HeOrpaHWYeHHOro Kpyra /My, K KOTOPbIM MPeAoCTaB/ieH C corfacua paboTHUKA WU PoLUTens
(3aKOHHOro npeAcTaBuUTeNsA); WAW MNepCOHaIbHblE [aHHble, Ha KOTOpble B COOTBETCTBUU C
(hefepasibHbIMK 3aKOHaMK He pacrnpocTpaHseTca TpeboBaHWe Co6/M0AeHNA KOH(MAEHUNANBHOCTY;

- [OKYMEHTMpOBaHHas WH(popMaums — 3apMKCUMpOBaHHAsA Ha MaTepuasbHOM HocuTene
nyTeM [LOKYMEHTUPOBAHWA WH(OpMauus C pekBM3MTaMu, NO3BONAIOWMMU ONpPeAenuTb Takyto
NH(OPMaLMIO NN ee MaTepUasibHbIA HOCUTESb.

2.2. B cocTaB nepcoHa/bHbIX AaHHbIX BXOAAT:

- aHKeTHble 1 buorpauyeckme gaHHbIe;

- 0bpa3oBaHue;

- - [BOKYMeHT 06 o6pa3oBaHMK, 0 KBAIU(MKALUN NI HANYUK CrieunanbHbIX 3HaHW — npu
NOCTYNAeHNN Ha paboTy, TPebyHoLLYO cneunanbHbIX 3HAHUIA UAKN cneunanbHOW NOArOTOBKMY;

- CBefleHus 0 TPYZOBOM W O6LLEM CTaxe;

- CBefleHns 0 cocTaBe CeMbM;

- MacnopTHble AaHHbIE;

- CTpaxoBOe CBUAETeNbCTBO rOCYAAPCTBEHHOMO NMEHCMOHHOIO CTPaxoBaHus;

- CBWAeTenbLCTBO 0 NpuceBoeHnn NHH;

- CBefeHUs 0 BOMHCKOM YYeTe;

- CBefeHMs 0 3apaboTHOI nnate COTPYAHVKE,;

- CBefeHus 0 CouMasbHbIX NIbroTax;

- Ha/Jm4yue CyaumMocTeit;

- afipec MecTa XWUTesbCTBa;

- JOMaLUHWNI TeneqoH;

- MEecCTO paboTbl UK y4ebbl YIEHOB CeMbU Y POACTBEHHUKOB;

- Cofep>kaHve TPyZLOBOro 4OroBopa,;

- MOAJIMHHUKM 1N KONWUW NPUKA30B MO IMYHOMY COCTaBY;

- NINYHble fena COTPYLHMKOB 1 0ByyaroLmnxcs;

- TPYLOBble KHUXKN;

- OCHOBaHMS K Mnpukasam ro MYHOMY COCTaBY;

[iena, cogepxatime martepuanbl MO MOBbILEHUIO KBaMPUKaLUM U MepenoaroToBke
COTPYAHWKOB, NX aTTeCcTauun, cny>kebHblM paccnefoBaHNAM;

- KOMuKW OTYETOB, Hanpas/iieMble B OpraHbl CTaTUCTUKM.

. 2.3. [OKyMeHTbl, YyKa3aHHble B N. 2.2. HacToAwWwero [lonoxeHuns, ABNAKOTCA
KOH(MAEHUMaNbHbIMK.

2.4. KomnnekT [OKYMEHTOB, CONPOBOXAAKLWMIA npouecc OopMIEHUS  TPYLOBbIX
OTHOLLEHNA paboTHMKa B MBOY Epmakosckoit COLL npu ero npueme, nepeBofe 1 yBOMbHEHUN.

2.4.1. VIHdopMmauusa, npefcTtasnseMas paboTHUKOM MpuU NOCTynneHnn Ha paboty B8 MBOY
Epmakosckyto COLU, po/mkKHa uUMeTb AOKYMeHTanbHyH opmy. [py 3aKnYeHUn TPy[oBOro
[loroBopa B COOTBETCTBMM CO CT. 65 TpygoBoro kogekca Poccuiickon Pegepayumn nmuo,
nocTynarouiee Ha paboTy, NpeLbABNSAET PYKOBOAUTENIO:

- MacnopT WY MHOW SOKYMEHT, YOCTOBEPAIOLLUIA IMYHOCTD;

- TPYAOBYI KHWKKY, 3a UCK/IHOYEHWEM C/ly4yaeB, Korga TPYLOBO [OroBop 3ak/vaeTcs
BnepBble WM PabOTHUK MOCTyNaeT Ha paboTy Ha YC/M0BUAX COBMECTUTENbCTBA, MO0 TpyaoBas
KHVKKa y pabOTHMKa OTCYTCTBYET B CBA3W C ee YTPaToi Uav no Apyrum npuynHam;

- CTpaxoBOe CBWMAETE/IbCTBO rOCYLapCTBEHHOI0 NEHCUOHHOMO CTPaxoBaHus;

- [OKYMEHTbl BOWHCKOrO Yy4yeTa — [J/11 BOEHHO00M3aHHbIX W AL, NOA/eXalmx
BOVHCKOMY YYeTy;

- [OKYMeHT 06 06pa3oBaHuM, 0 KBaIM(PUKALUNA UM HAMYKUK CheunanbHbIX 3HaHUIA —
npy NoCTynieHun Ha paboTy, TpebOytowy cneunanbHbIX 3HAHWIA WAKM  cneuuanbHOW
MOArOTOBKM;

- CBWAETeNbCTBO 0 npucsoeHun MHH (npu ero Hanmumn y paboTHUKaA).

2.4.2. Tpn ohopmneHnm paboTHuka B MBOY Epmakosckoin COLL 3anonHseTcs



yHUUunposaHHas opma T-2
«JInyHasa KapTouka paboTHUKa», B KOTOPOI OTPaXatoTcs CreaytoLime aHKeTHble U
o6unorpaduyeckme gaHHble paboTHUKA:

, - obwwue ceegeHunsa (®.M.0. paboTHWMKa, [JaTa POXAEHUA, MECTO POXAEHUA,
rpaXkgaHcTBo, o06pa3oBaHMe, npodieccusi, CTax paboTbl, COCTOAHWe B Opake, NacnopTHbIe
[aHHble);

- CBefleHMsi 0 BOUHCKOM YYeTe;

- [laHHble 0 npremMe Ha paboTy.

B ganbHeiwem B IMYHYIO KapTOUKY BHOCATCS:

- CBefleHus 0 nepeBojax Ha Apyryto paboTy;

- CcBefeHus 06 aTtTecTaunu;

- CBefleHMs 0 NOBbILEHUN KBaIM(UKaLMK;

- CBefeHMs 0 NpoeccroHanbHOM NepenoaroTOBKe;

- CBeAeHust 0 Harpagax (MoowpeHnsx), MOYeTHbIX 3BaHUAX;

. - CBefleHns 06 oTnyckax;

- CBeeHMs 0 MeCTe XXMUTeNbCTBa U KOHTaKTHbIX TenedoHax.

3. C6op v 06paboTKa NepcoHasibHbIX JaHHbIX.

3.1. TMop 06paboTKOlM MepPCOHaNbHbIX AaHHbIX MOHMMAETCH MOMyYeHne, XpaHeHwue,
KOMOMHMPOBaHWe, Mepefaya WAM N060e [pYyroe WUCMNOMb30BaHUE MEPCOHANbHbIX AaHHbIX
paboTHMKOB.

3.2. B uensax obecneyeHuns npas 1 cBOOOS YeN0BEKA U FpaxJaHHA PYKOBOAUTENb U ero
npeacraBuTenn npu o06paboTKe MNepcoHanbHbIX [AaHHbIX 0043aHbl cob6Mt0faTh ChnefyoLme
o6uine TpeboBaHUSA:

3.2.1. O6paboTka NepcoHasIbHbIX [AHHbIX MOXET OCYLLEeCTBAATLCA MCKIOUYUTENbHO B
Luensx obecrieyeHns Cco6GMOLEHUA 3aKOHOB M WHbIX HOPMATMBHbLIX MPAaBOBbIX aKTOB,
obecneyeHns NMYHON 6e30NacCHOCTUN, KOHTPOMA KOMIMYECTBA M KauyeCTBa BbIMO/HAEMON paboThbl
1 06ecrneyeHns COXPaHHOCTU UMYLLECTBA.

3.2.2. Mpwn onpegeneHnn obbema K cogep)kaHUs 06pabaTbiBaeMbIX MNEPCOHaNbHbIX
AaHHbIX PYKOBOAUTENb AO/KEH PYKOBOACTBOBaTbCA KOHCTUTYUMel Poccuiickoit depepauun,
TpyLOBbIM KOLEKCOM U UHBIMU (hefepasibHbIMU 3aKOHaMMU.

3.2.3. lMepcoHanbHble AaHHblE CnedyeT nofyyarb y paboTHMKOB. ECnn nepcoHasbHble
[aHHble BO3MOXHO MONYYUTb TOMbKO Y TPeTbeid CTOPOHbI, TO PabOTHWK [O/MKEH OblTb
yBefioM/ieH 06 3TOM 3apaHee, M OT Hero [O/MKHO ObITb MOMYYEHO MUCbMEHHOE Corfacue.
PykoBoAWTENb [O/MKEH COOOWMUTL PaboOTHWKY O LUensx, npegnonaraeMbiX WCTOYHWUKAX W
cnocobax nonyyeHUs NEPCOHaNbHbIX AaHHbIX, a TAKXXe 0 XapakTepe MnoA/fiexalmx nofyyeHuto
MepcoHanbHbIX AAHHbLIX U MOCMeACTBUAX 0TKa3a paboTHMKA AaTb MUCbMEHHOE corfiacue Ha ux
nosy4YeHue.

3.2.4. PyKoBOAUTeNb He MMeET npasa NonyyaTb M 06pabaTbiBaTh NepCoHasbHble JaHHbIe
0 MNONUTUYECKUX, PENUTNO3HBIX U WHbIX YOEXAEHUAX W YacTHOW Ku3HW. B cnyuvasx,
HernocpeACcTBEHHO CBA3aHHbLIX C BONPOCaMy TPYLOBbIX OTHOLUEHWA, faHHbIE O YACTHOM XXWU3HU
paboTHMKa (MH(opMaUUs O >KM3HEAEeATeNbHOCTM B cepe CeMelHbIX ObITOBbIX, NUYHbIX
OTHOLLEHWNIA) MOTYT ObITb MOMYyYeHbl U 06paboTaHbl PYKOBOAUTENEM TOJLKO C €ro MUCbMEHHOI0
cornacus.

O6paboTka yKasaHHbIX NEPCOHasbHbIX AaHHbIX PAOOTHUKOB PYKOBOAWTENIEM BO3MOXHA
TONbKO C UX cornacusa nnMbo 6e3 nx corfacus B CNefyoLwmx cnyyanx:

- MepcoHanbHble AaHHbIe ABNAKTCA 00LLeOCTYNMHLIMU;

- NepcoHabHble flaHHble OTHOCATCS K COCTOSHUIO 3[0p0BbA U UX 06paboTka HeobXxoanma
ONA 3aWUTBI UX JKWU3HW, 3[40PO0BbS WM UHbIX XXWU3HEHHO BaXKHbIX WHTEPECOB /MO0 XXWU3HW,
300pOBbA WU WHbIX >XU3HEHHO BaXKHbIX WHTEPEecoB ApYrux /WL W MNOJyYyeHue coriacus
paboTHMKA HEBO3MOXHO;

no  TpebOBaHWIO  MONHOMOYHbLIX  TOCYAAapCTBEHHbIX  OpraHoB B C/y4asx,

npeayCMOTPEHHbIX (hefepasibHbIM 3aKOHOM.
m3.2.5. PykoBoanTe/lb He UMeEET MpaBo MNosy4vaTb M obpabaTbiBaTb NEpCOHa/bHble AaHHble



pab0OTHMKa O €ro uYfeHCTBe B OOLIECTBEHHbIX OObEAUHEHMAX WU  ero  NPO¢COO3HOW
[eaTeNIbHOCTU, 3a UCK/TIOYEHNEM Cly4yaeB, NPesyCMOTPEHHbIX (PefepanbHbIMU 3aKOHAMM.

3.2.6. PykoBoguTens BrpaBe o6pabaTbiBaTb MePCOHa/IbHblE  fAaHHble  TO/MbKO C
NMUCbMEHHOrO0 corfacus paboTHMKaA

3.3. Mopagok 06paboTKu, Nepegayun n XpaHeHUs NePCOHasbHbIX JaHHbIX.

3.3.1. PaboTHUK npefocTaBnfeT AUPEKTOPY YUpexaeHus LOCTOBEPHble CBeAeHUs O cebe.
[vipekTOop npoBepsieT AOCTOBEPHOCTb CBEAEHWI, CBepss NPeAOoCTaBfieHHble [aHHble, C
NMerLWUMNCS JOKYMEHTaMMU.

3.3.2. B uensax obecneyeHns npaB 1 cBO6GOA YenoBeKa U rpaxjaHuHa pyKoOBOAWUTENb N ero
npeacTaBuTenn npu 06paboTke MepcoHasIbHbIX AaHHbIX AO/MKHbI CO6M04ATb 3aKOHbl U WHblE
HOpPMaTUBHbIE NPaBOBbIe aKTbl.

4. Tlepegaya 1 XpaHeHMe NepcoHabHbIX AaHHbIX.

4.1. Tepefaya NepcoHasbHbIX AaHHbIX BO3MOXHa TO/MbKO C cornacus paboTHUKa, Unu B
cnyyasx, npsMo npeayCcMOTPEHHbIX 3aKOHOATeNbCTBOM.

4.2. Tpn nepegave NepcoHasbHbIX AaHHbIX LO/IXKHbLI COBN0AATL CnefytoLine TpeboBaHUA:

- He co06WAaTb MepCcOHaNbHble AaHHble PaboTHUKA TPeTbell CTOpPOHe 6e3 MUCbMEHHOIO
cornacus  paboTHMKA 3a WCK/OYEHMEM CflyyaeB, Korga 9T0 HeobXoaumo B Lenisx
npeaynpexxaeHns yrposbl XU3HW U 3L0POBbI0 PabOTHMKA, a TakXKe B C/y4yasdx, YCTaHOB/EHHbIX
(hefiepasibHbIM 3aKOHOM,;

- He coo0bLllaTb MepcoHa/lbHble [AaHHble paboTHMKA B KOMMEPUYeCKMX Lenax 6e3 ero
NMUCbMEHHOr0 cornacus;

| - NpefynpeanTb NnL, NONYYaKLWMX NepcoHanbHble JaHHble paboTHMKA, O TOM, YTO 3TU
[aHHble MOTYT 6bITb MCNO/b30BaHbI NWLWb B LENsX, A1 KOTOPbIX OHW CO0OLLeHbl, U TpeboBaTb OT
3TUX NUL, MOATBEPXAEHMA TOro, 4TO 3TO MpaBuio cobnogeHo. Jlvua, nonydarouiue
nepcoHanbHble  faHHble  paboTHMKA,  06M3aHbl  CO6MO4aTb  PeXWM  CEKPeTHOCTU
(KOHuaeHUManbHocTn). [laHHOe MOMNOXKEHME He pacnpoCTpaHseTcs Ha 06MeH MepcoHaNbHbIMK
[aHHbIMW pabOTHUKOB B MOPALKe, YCTaHOBNEHHOM (hefepasibHbIMU 3aKOHaMU;

- paspewatb AOCTYN K MNepCcoHa/ibHbIM  AaHHbIM PabOTHUKOB TO/IbKO CheuunasnbHo
YNONHOMOYEHHbIM NULLaM, OMNpefesieHHbIM MPUKa3oM N0 YUpexAeHUHo, Npu 3TOM YyKas3aHHble
nnua LO/MKHbI MMETb MpaBO MoJsiyvyaTb TONbKO Te MepcoHa/lbHble AaHHble paboTHMKaE, KOTOpble
He0OX0ANMbI 418 BbINO/IHEHNS KOHKPETHBIX (DYHKLMWIA;

- He 3arnpawuvBatb UH(OPMaLMIO O COCTOAHMM 340POBbA PabOTHMKA, 38 UCK/OUYEHNEM Tex
CBefleHWI, KOTopble OTHOCATCS K BOMPOCY O BO3MOXHOCTWU BbINOMHEHUS PabOTHUKOM TPYZA0BOWA
(hyHKUMN.

4.3. Bce mepbl KoOHMAeHUManLHOCTU Npu cbope, 06paboTKe U XpaHEeHUN NepCcoHabHbIX
[aHHbIX COTPYLHMKA pPACNpOCTPaHATCA Kak Ha OyMaxHble, TaK W Ha 3/1IEKTPOHHbIE
(aBTOMaTM3NPOBAHHbIE) HOCUTENN MH(OPMALUN.

4.4. He ponyckaeTcs OTBevaTb Ha BOMPOCbI, CBSi3aHHble C repejayveit MepcoHasbHON
NH(OopMaLMK Mo TenedoHy unm gakcy.

4.5. XpaHeHVe NepcoHasbHbIX AaHHbIX LO/HKHO MPOUCXOAUTL B MOPSAAKE, UCKIHOYAKOLEM
NX yTpaTy UM UX HernpaBoOMepHOe UCNOoNb30BaHNe.

5. [JocTyn K nepcoHasibHbIM AaHHbIM.

5.1. BHYTpeHHMn gocTyn (4OCTYyn BHYTPKU opraHm3aymm).

5.1.1. lpaBo AoCTyna K NepcoHa/bHbIM JaHHbIM COTPYAHNKA NMEIOT:

- AUpeKTop;

- 3aMeCcTUTeNn ANPEKTOpPa;

- cam paboTHUK, HOCUTENb [aHHbIX;

- Opyrvie COTPYAHVKN MPW BbINOSHEHUN MU CBOMX CYXXeOHbIX 0653aHHOCTEN.

5.2. BHeLlHWA focTyn.

5.2.1. K uncny maccoBbix NoTpebuTeNnein nepcoHanbHbIX JaHHbIX BHE OpraHu3aLumM MoXHO
OTHECTW roCyJapCTBEHHbIE U HErOCYAapCTBeHHble (DYHKUNOHA/bHbIE CTPYKTYPbI:

- HaJI0roBble NHCNEKLMNK;



- NpaBOOXPaHUTENbHbIE OpraHbl;

- OpraHbl CTaTUCTUKW;

- CTpaxoBble areHTCTBa;

- BOEHKOMaTbl;

- OpraHbl couManbHOro CTpaxoBaHus;

- NEeHCUOHHble POHAbI;

- nofpasfenieHns MyHULUNanbHbIX OPraHoB ynpasneHus.

5.2.2. HaA30pHO-KOHTPO/IbHbIE OpraHbl MMEKT AOCTYN K WH(OpMauuuM TOMbKO B ciepe
CBOEW KOMMNETEHLMN.

5.2.3. OpraHusauynm, B KOTOpble COTPYAHUK MOXET OCYLIEeCTB/ATL MNepeyncrieHns
[LEHeXHbIX CpefcTB (CTpaxoBble KOMMAHWUW, HerocyapCTBEHHble MEHCUOHHbIE  (DOHAbI,
6naroTBOPUTENbHbIE OpraHu3auuun, KpeauTHble YUYPeXAeHUs), MOryT MonyynTb [OCTyn K
NnepcoHabHbIM iaHHbIM PabOTHMKA TO/IbKO B C/ly4ae ero NMCbMEHHOr0 paspeLleHns.

- 5.2.4. [lpyrvne opraHusaymum.

CsefieHNs o paboTatolleM COTPYLHUKE WM YXe YBONEHHOM MOryT ObiTb MpefocTaB/fieHa
APYroi opraHu3almmn ToMbKO € MUCbMEHHOMO 3anpoca Ha 611aHke opraHusauuu, ¢ NPUIoKeHNeM
KOMWW HOTapuanbHO 3aBEPEHHOro 3afBfieHMs paboTHWMKA. [lepcoHanbHble AaHHble COTPYAHMKA
MOTyT ObITb NpefoCTaBfieHbl POACTBEHHWKAM WAW Y/IEHAM ero CeMbW TO/IbKO C MUCbMEHHOr0
paspeLleHns camoro coTpyAHuka. B cnydyae pa3soja ObiBlias cynpyra (Cynpyr) MmeroT npaso
06paTUTLCA B OPraHM3aLmio C MMCbMEHHbIM 3anpocoM O pasmepe 3apaboTHOWN NiaTbl COTPYLHUKA
6e3 ero cornacus (YK P®).

6. 3awmTa nepcoHasbHbIX JaHHbIX.

6.1. Mog yrpos3ol WAM  ONACHOCTbKO  YTpaTbl MEPCOHaNbHbIX AaHHbIX MOHMMAaeTCs
eVHWYHOE WA KOMMNJIEKCHOE, peasibHOe WAW MOTeHLManbHOe, aKTUBHOE WM MNacCMBHOe
NPosiIBNEeHNE 3/10YMbILLIEHHbIX BO3MOXHOCTEN BHELUHWUX WAW BHYTPEHHUX WUCTOYHWKOB Yrpo3bl
co3faBaTb HebnaronpusATHble COObITMS, OKasblBaTb [AecTabunusmpytollee BO3LENCTBME LU,
3almLLaeMyo MHopMaLuio.

6.2. Puck yrposbl nt06bIM MH(OPMaLMOHHBIM pecypcam CO34aloT CTUXUiAHbIE 6efCTBUS,
3KCTpeMasibHble CUTyauun, TePPOPUCTUYECKNE AelCTBUSA, aBapun TEXHUYECKUX CPEACTB U JINHWIA
CBA3W,  Apyrue  OObLEKTMBHble  OOCTOATENbCTBA, @  TaKXKe  3aMHTEpecoBaHHble  ”
He3anHTepecoBaHHble B BOSHUKHOBEHWUW Yrpo3bl nLa.

6.3. 3awmTa nepcoHanbHbIX JaHHbIX MPeAcTaBNseT CO60M KECTKO pernaMeHTUPOBaHHbIN U
AVNHAMUYECKN-TEXHONOTUYECKMIA  Mpouece, Npeaynpexgarolimii  HapylleHne  AOCTYMHOCTH,
LLeNOCTHOCTU, LOCTOBEPHOCTM U KOH(UAEHLMANbHOCTU MePCOHaNbHbIX AaHHbIX M B KOHEYHOM
cyeTe o0b6ecrneymBalOWMA  [OCTAaTOYHO HafeXHYH 06e30MacHOCTb WMHGOpMauuu B npouecce
yrpaB/ieHYeCKOW AeATeNbHOCTU LLKONbI.

6.4. 3aWwmTa NepcoHaNbHbIX AaHHbIX OT HEMPaBOMEPHOro MX WUCNOMb30BaHWUA WUAW yTpaThbl
[O/MKHa ObITb 0b6ecrneyeHa PYKOBOAWUTENEM 3a CYeT ero CpefcTB B MOPAAKe, YCTaHOB/IEHHOM
(hefepanbHbIMU 3aKOHaMMU.

6.5. BHyTpeHHAs 3awuTa.

' 6.5.1. OCHOBHbIM BUHOBHWKOM HECAHKLMOHMPOBAHHOIO J0CTYyNa K NepCoHa/IbHbIM AaHHbIM
ABNAETCA, KaK MpaBuio, MepcoHan, paboTawwmii ¢ [JOKyMeHTaMu UK 6asaMu  [aHHbIX.
PernameHTtaums [OCTyna nepcoHana K KOHPUAEHLMANbHbIM CBeLeHUAM, LOKYMeHTaM W 6a3am
[aHHbIX BXOAUT B YMCN0 OCHOBHbIX HamnpaB/fieHWA OpraHW3alMOHHOM 3aWuTbl MHGOPMaLUK U
npefHasHa4yeHa 418 pasrpaHMyeHuss MONHOMOUMIA MEXAY PYKOBOAMTENsSMU W cheuuannctamu
opraHu3sauun.

6.5.2. [na obecneyeHns BHYTPeHHEN 3aLMTbl NEPCOHANbHbIX AaHHbIX HE06X0AMMO
cobnofaTh pag mep:

- OrpaHMyYyeHVMe W perfiaMeHTaums cocTaBa PaboOTHUKOB, (YHKUMOHA/bHblE 0653aHHOCTU
KOTOPbIX TPeOYIOT KOHPUAEHLMANbHbBIX 3HAHWIA,

- cTporoe m3bupartenbHoe U 060CHOBaHHOe pacnpefeneHne LOKYMEHTOB W MHMOpMaLuu
MeXay paboTHUKaMU;

- 3HaHMe paboTHWKOM TpPebOoBaHUn HOPMATUBHO-METOLMYECKMUX [LOKYMEHTOB MO 3awiute



MH(OPMALMM N COXPAHEHUU TalHbI;

- HamMune HeoOXOAUMbIX YCNOBMIA B NOMELLEeHUN Ans paboTbl C KOH(UAEHLMANbHLIMM
[LOKYMEHTamu 1 6a3aMu JaHHbIX;

- opraHu3saums nopsanka YHUUTOXEHNSA MH(opMaLuu;

- BOCMUTaTeNbHasa W pasbicHUTE/NIbHas paboTa C COTPYAHMKaMW MO MpesynpexneHunto
yTpaThbl LeHHbIX CBEAEHMWI Npu paboTe ¢ KOH(UAEHLNANbHBIMU JOKYMEHTAMU.

6.5.3. 3almnTa nepcoHasibHbIX [aHHbIX Ha 3MIEKTPOHHbLIX HocuTenax. Bce nankw,
cofepxatllme nepcoHasbHble faHHble, 4O/MKHbI ObITb 3alluLLieHbl NaposeM.

6.6. BHellHAA 3awwunTa.

6.6.1. OnA 3awmTbl KOH(MMAEHLMANbHOW WH(OpPMaLUM CO34at0TCA  LefeHanpaB/ieHHble
HebnaronpuATHbIE YCNOBUA W TPYLHOMPEOLONUMbIE MNPEnATCTBMA AN NMUa, MbiTaloLWerocs
COBEPLUNTbL HECaHKLMOHWPOBaHHbIM AOCTYN W OBNageHne uHgopmMauneid. Lienbio 1 pesynbtatom
HecaHKLUMOHMPOBAHHOIO [OCTyna K WH(MOPMALMOHHBIM pecypcaMm MOXEeT ObiTb He TO/bKO
OBflafleHMe LLeHHbIMW CBeJeHUAMN U UX UCNOJMb30BaHMe, HO U UX BULOU3MEHEHUEe, YHUUTOXEHWe,
BHeCeHVe BMpYyCa, NoaMeHa, anbCupmKaluna CoaepXaHnus peKBU3UTOB LOKYMEHTA U Ap.

6.6.2. log  MOCTOPOHHMM  NILOM  MNOHMMaeTcs  Noboe /MU0, He  MMeloLlee
HernocpeACcTBEHHOrO OTHOLUEHWNA K AeATeNbHOCTU LWKOAbl. [OCTOPOHHUE LA He [O/DKHbI 3HaTb
pacnpegeneHve QyHKUWA, paboyume NPoLecchbl, TEXHONOMMIO COCTaBNEHUS, OPOPMIIEHNS, BeAEeHNS
N XpaHeHUs JOKYMEHTOB.

6.6.3. [na ob6ecnevyeHMss BHELIHEA 3alWMTbl MEPCOHaNbHbIX [AaHHbIX HEo6X04MMO
cobnogatb pag Mep:

- NOPSAOK Nprema, yyeTa v KOHTPONS 4eaTeNbHOCTY NoCceTUTenei;

- MPOMYCKHOWN PeXnM YupexaeHus;

- TeXHUYecKue CpefCcTBa 0XpaHbl, CUrHaIn3aLmu,

- MOPSAAOK OXpaHbl TEPPUTOPUN, 3LaHWIA, NOMELLEHWNIA, TPAHCMOPTHBIX CPEACTB.

6.7. Bce nmua, cBA3aHHbIE C NONyYeHMeM, 06paboTKOM 1 3alUUTOW NepCoHasIbHbIX AaHHbIX,
0653aHbl NoAnucaTb 0643aTeNbCTBO O HepasrnaeHnn nepcoHanbHbIX AaHHbIX PA60THUKOB.

6.8. 10 BO3MOXHOCTMN NepcoHanbHble AaHHbIE 06e311MYMBaOTCS.

7. MpaBa 1 0683aHHOCTN paboTHUKA.

7.1. 3akpennieHne npaB paboOTHWMKaA, pernamMeHTUPYIOLWMX 3aWwmnTy ero MepcoHasbHbIX
[aHHbIX, 06ecnevymBaeT COXPaHHOCTb MOMHON N TOYHOW MH(OPMALMK O HEM.

7.2. PabOTHUKM W WX NpPeACTaBMTENN AO0/MKHbI OblTb 03HAKOMEHbl MOA MNOANUCH C
LOKYMeHTaMu, yCTaHaB/IMBalOLWMMM NOPSALAOK 06paboTKM NepCcoHaNIbHbIX AaHHbIX, a Takke 06 1X
npaBax U 0643aHHOCTAX B 3TO 06M1aCTW.

7.3. B uensx 3awmTbl NepCoOHasibHbIX [aHHbIX, XPaHALWMXCS Yy pyKoBoAMTeNs, paboTHMK
MMeeT Npago:

- TpeboBaTb WCK/OYEHUS WM UCMPABNEHUS HEBEPHbIX WAN HENOMHbLIX MNEepCOHabHbIX
JaHHbIX;

- Ha CBOGOAHbIV GecnnaTHbIA AOCTYN K CBOMM MEPCOHaNbHbIM AaHHbLIM, BKIOYas NpaBo HU
noslyyeHne Konumin noboi 3anncu, CoaepKalleil nepcoHanbHble AaHHbIE;

- MepcoHanbHbIe AaHHbIE OLEHOYHOro XapakTepa AOMOSIHMTL 3asBIEHMEM, BblpaXkatoLMM
ero COGCTBEHHYIO TOUKY 3PEHUS;

- onpeAensTb CBOMX NpeAcTaBuUTeNein 415 3almnTbl CBOMX NEPCOHAbHBIX AaHHBbIX;

- Ha COXpaHeHMWe 1 3alnTy CBOEI IMYHON N CEMENHON TalHbI;

- 0TO03BaTb cornacue Ha 06paboTKy MepPCOHaNbHbIX AaHHbIX.

7.4. PaboTHMK 06s3aH:

- nepefaeatb PYKOBOAMTENO WAM  ero nNpefcTaBUTEN0  KOMMJEKC  [OCTOBEPHbIX,
[NOKYMEHTMPOBaHHbIX MePCOHaNbHbIX AaHHbIX, COCTaB KOTOPbIX YCTaHOBMEH TPyA0BbIM KOAEKCOM
Po;

- CBOEBPEMEHHO €c006LaTb PYKOBOANTENO 06 M3MEHEHUN CBOMX NMEPCOHA/IbHbIX AaHHBbIX.

7.5. B Uensx 3aWmTbl YaCTHOM XXN3HW, TMYHON N CEMENHON TaliHbl Pa60THUKN He AO0/MKHbI
OTKa3blBaTbCA OT CBOEro npaea Ha 06pabOTKy MEepCOHa/bHbIX [aHHbIX TONbKO C WX COrfacus,
MOCKO/NbKY 3TO MOXET NOB/ieYb NPUUYNHEHNE MOPaIbHOI0, MaTepuaibHOro Bpeja.



8. OTBeTCTBEHHOCTb 3a pasr/alleHne KOHpUAEHUMaNbHOW nHpopmaymu,
CBAI3aHHOW C NepcoHasIbHbIMW JaHHbIMU

8.1. MNepcoHanbHasA OTBETCTBEHHOCTb - OAHO W3 [NlaBHbIX TPebOBaHUIA K oOpraHu3auuu
(hYHKLMOHMPOBAHUA CUCTEMbI 3alMTbl NEPCOHaNbHOM MH(opMauMM n 0653aTeNnbHOe YCoBue
obecneyeHnst 3PHEKTUBHOCTN 3TON CUCTEMbI.

8.2. FOpugnyeckne n (uU3nMyeckme nuua, B COOTBETCTBMM CO CBOUMM TMOSTHOMOYMAMM
BMageolne MHpopMaumeri 0 rpaxjaHax, nofydvawlwme W WUCNONb3ylouwme ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoin ®efepauny 3a HapyLleHue
pexumMa 3awmTbl, 06paboTKM 1 NopsaKa UCMO0b30BaHWUSA 3TON MHopMaL UK.

8.3. PykoBoauTenb, paspewwarolinii  AOCTyNn  COTPYLHUKA K  KOH(MAeHUManbHOMY
[LOKYMEHTY, HECeT NepcoHaNbHY OTBETCTBEHHOCTL 3a JaHHOE pa3peLLeHue.

8.4. KaxAblii COTPYLHMK YupexaeHus, nofydarowmnini ans paboTbl KOH(PUAEHLMaNbHbIN
[OOKYMEHT,  HeCceT  efMHONIMYHYKO  OTBETCTBEHHOCTb 3a  COXPaHHOCTb  HOCUTens  ”
KOH()MAEHLMANbHOCTb MH(hOpMaL UK.

8.5. /lnua, BUHOBHblE B HApPYLUEHWWM HOPM, PEryNupyroLmnX MonyveHne, 06paboTky wu
3alnTY NEepCcoHaNbHbIX [AaHHbIX pPaboTHUKA, HecyT AUCLUMINHAPHYI, aAMWHUCTPATUBHYIO,
rpaXk4aHCKo-NpaBoOBYH WAW Yro/IOBHYK OTBETCTBEHHOCTb B COOTBETCTBUU C (PefepanbHbiMu
3aKOHaMMU.

8.5.1. 3a HeuCnosiHEHME WM HeHafsexallee WCNoNHeEHMe pPabOTHMKOM MO ero BWHe
BO3/IOXKEHHbIX Ha Hero 06s3aHHOCTEN MO COGMIOAEHUI0 YCTaHOB/IEHHOrO nopsjka paboTbl CO
CBeeHNAMM KOH(DMAEHLUNANTBHOTO xapaktepa  pabotojgatenb BMnpase NPUMEHATb
npegycMoTpeHHble TPYA0BbIM KOLEKCOM AUCLMUNIUHAPHbIE B3bICKAHUSA.

8.5.2. [o/MKHOCTHble Nnua, B 003aHHOCTb KOTOPbIX BXOAWUT BeAeHWe MepCcoHasbHbIX
[aHHbIX  COTPYAHMKa, 00A3aHbl 00ecneynmTb KaXZoOMy BO3MOXHOCTb  O3HaKOMJIEHUS C
[LOKYMEHTaMn 1 maTepuanamMmun, HernocpeLCTBEHHO 3aTparnsaroLLMMK ero rnpasa U cBO6OAbI, ec/u
MHOE He NpeayCMOTPEHO 3aKOHOM. HenpaBOMepHbll 0TKa3 B MpefoCTaBNeHWM COOpaHHbIX B
yCTaHOB/IEGHHOM MOpPsAAKe [LOKYMEHTOB, /M60 HEeCcBOEBPEMEHHOe MpeAoCTaB/ieHWe TaKux
OOKYMEHTOB WM WMHOW  MH(oOpMauMm B CAy4vasX, MpefyCMOTPeHHbIX 3aKOHOM, /160
npeLoCTaB/ieHWe HENONHON WM 3aBefOMO JIOXKHOW WH(popMaLMn - BAeYeT HaIOXKeHWe H*
[JO/MKHOCTHBIX NIAL, agMMHUCTPATUBHOrO LWTpaa B pasmepe, onpegensemom Kopgekcom 06
aAMUHUCTPATUBHbBIX NMPaBOHAPYLUEHUSAX.

8.5.3. B cooTtBeTcTBUN C [paXkgaHCKUM KOAEKCOM NnLa, HE3aKOHHbIMW  MeToAamu
NnonyymBlUME MHMOPMALMIO, COCTaBAAIOWYI  CNY)Xe6HY TaillHy, 00653aHbl BO3MECTUTb
NMPUYMHEHHbIE YObITKM, NPUYEM Takas e 0643aHHOCTb BO3/1araeTca 1 Ha paboTHUKOB.

8.5.4. YronoBHasi OTBETCTBEHHOCTb 3a HapylUeHME HENPUKOCHOBEHHOCTM YAaCTHOWM >XM3HM
(B TOM yncne He3aKOHHOe cobMpaHue UM pacnpocTpaHeHUe CBEAEHWUIA O YaCTHOM XWU3HWU NunLa,
COCTaBNAIOLLEr0 ero IMYHYI0 UNN CeMeiiHYto TailHy, 6e3 ero corniacus), HenpaBOMepHbI 4OCTYnN
K OXpaHsAemMoun 3aKOHOM KOMMbIOTEPHON MH(OPMAL MK, HEMPABOMEPHLIA 0TKa3 B NPefoCTaBNeHnn
CO6paHHbIX B YCTAHOB/IEHHOM MOPALKE LOKYMEHTOB W CBeAEeHWI (ECnN 3TV AeAHMS MPUUUHWUAN
Bpej npaBaM 1 3aKOHHbIM MHTepecam rpaxziaH), CoBepLUeHHbIe /INLLOM C UCMONb30BaHNEM CBOEr0
CNy>Ke6HOro MoNIoXKeHWs HakasblBaeTcs WTpadom, /M60 /MLIEHMEM nNpaBa 3aHWMaTb
onpejeneHHble AO/MDKHOCTM WM 3aHMMATbCA OMNpefAeneHHOW [AeATe/IbHOCTblo, IM60 apecTom B
cooTBeTCTBUU C YK P®.

8.6. HenpaBoMepHOCTb AeATeNbHOCTY OPraHoOB rocyapCTBEHHOWM BNacTu 1 OpraHun3aumin no
c60py ¥ UCNOMb30BaHUIO NePCOHaIbHbIX JaHHbIX MOXET ObITb YCTAHOB/IEHA B CYLeOHOM NOPALKE.
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